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Durkin Park School computers cannot read Office 2007. If you do work away from school using Office 2007-YOU MUST SAVE IT THIS WAY. This will allow you to 1)open it at school or 2) to email it to yourself and open it here:

Word


This is the blue box with the down arrow


When you save, look near the bottom of the screen. There are word, “Save as type”. Click the blue box with the down arrow. Find “Word 97-2003 template (.dot). Click on that. Make sure it in the screen before you click Save. 
Excel
Follow the same steps as Word. You will click on “Excel 97-2003 Workbook (.xls). Then click save

PowerPoint

Follow the same steps as Word. You will click on “PowerPoint 97-2003 Presentation (.ppt). Then click save.


